PERSONNEL ACTION REQUEST / OFFICIAL NOTIFICATION OF IHA PERSONNEL ACTION
AEHEERE HBBEFBEHHLOXASHERNE

For IHA employees, this is an official notification of the action described below which affects your employment. Keep this notice. Promptly call

any error to the attention of your supervisor. IHAREXEDAIZ. COE@IHE-OERAICHTLITREOASZHEIC DLW TOLARBMEICHYET,
COEMEFRELTHENTLLESY, EAICRYDHoBICEHHI-OLEICELICHSETLZEL,
1. NAME ( Last, First — Mr. or Ms.) E' % 1A. DATE OF BIRTH 2. EMPLOYEE NO. 3. REQUEST NO.
A% AAH WHXEES BERES
YAMADA Hanae 19730401 DP-100-00
4. NATURE OF ACTION REQUESTED g*ﬁ%ﬁw,ﬁg 5. REQUESTED EFF DATE 6. DATE OF REQUEST
ASHRERTERA | ERA
Position Review 20061111
FROM : B Kmec [Omc [ ma 7. TYPE OF CONTRACT AND EMPLOYMENT 0 F Kmec [Omc [ ma
Permanent BHRDE S UVERESR Same
ni H iali 8. JOB TITLE, JOB NO., BWT, GRADE, STEP,
Administrative Specialist #9 A AUTTIORIED L AD
BWT 1-4-5 MBS, BE. EABE. SR 2EBLU
EFRFLUBAK
9. BASIC WAGE AND ALLOWANCES (Specify)
EXBB L UREFY
¥ 212,600 LA: 2,200 ) ¥
Engineer, Plans & Services Div. 10. O%?%“EAT'ONAL UNIT
DPW, USAG-J = Same
11. INSTALLATION
Camp Zama MR Same
AREA LEVEL 12. COMPETITIVE AREA AND LEVEL AREA LEVEL
AK 9 BmEtES U LAL AK
13. WORK CONDITIONS AND SCHEDULE EREEH & U8B
A. PERIOD OF EMPLOYMENT EROHRE - ERORKAMN S F A BHERY
B. TRIAL PERIOD E{F#Af : If you are hired as a trial period employee, you will become a permanent employee upon successful completion of your
trial period. HAYMREE L LTERASNES, SASMZHELCRT LI-RICERREAELLYETS,
C. WEEKLY WORK DAYS AND HOURS %@ H . @R : _ Mon - Fri ‘ 40 hrs.
Starting Time ~ 34%®f:  08:00 Ending Time #%BfH: 16:45 Recess {KEAMERI: 12:00 to 12:45.
D. DESIGNATED NON-WORK DAY AND REST DAY {kH : DRD: Sun . (Dates designated by work schedule FAEFEICLYIEESh=A, )
E. INTERMITTENT  BifiXHREBEOHE : OvYes & X No #&
F. DUTY OUTSIDE OF SCHEDULED WORKWEEK HOURS FREREI S DENFE - X Yes & O No £
G. SEPARATION ER®D#T : As prescribed under the MLC, the MC, and the IHA . EAH 2. MERH. HREFBRHOREIZE S,

14. REMARKS Z Dt
Request the position be reviewed for appropriate job title and grade since the duties and responsibilities have changed. Required
documents are attached.

Required documents are;

1) Memorandum Through Commander (USAG-J)
Justification (USARJ, TENANTS, etc)

2) Updated Position Description

3) Organization Chart

Pare: XXX Line: XX CC: XXXX Shed: XXX

15. APPROPRIATION DATA AND FS-UU-CE CODES

(Applicable Accounting Classification and APC)

16. REQUESTED BY (Signature, title, and phone number) 17. CO OR AUTHORIZED REPRESENTATIVE (Signature, title, and date)

KEN SMITH, Chief, Engr, Plans & Svcs Div, 263-XXXX ROBERT L. BAKER, LTC, EN, DIR, DPW 11 Nov 06

18. CLEARANCES INITIALS DATE

PMs&C, JESO

Chief, JESO

~—
INDORSEMENT BY COR (for MLC/MC) 3A#E 4 E {48 \_AUTHORIZED CPO/HRO REPRESENTATIVE (for IHA) KE A HE

19. ABOVE ACTION IS APPROVED BY: > T=wE_ 21. DATE
JOSEPH P. MANNING, YC-03 USARJ: APAJ-RM-RR
. APAJ-RM-C
INDORSEMENT BY DFA| USAG-J: IMPC-JA-RMM-M
22. PERSONNEL ACTION TAKEN < IMPC-JA-RMB-C FFECTIVE
APAJ-RM-C
Type COR’s name
24. REMARKS ( 7 25. SIGNATURE OF CHIEF DFAB/DFAO 26. DATE
USFJ FORM 11EJ, 20040401 (EF-V3) THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974. PREVIOUS EDITIONS ARE OBSOLETE.

PRIVACY ACT STATEMENT




